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Lord Aylmer School 

Code of Conduct 
 
     This code of conduct was developed with members of the school staff and has been approved by members of the Lord Aylmer School Governing Board.  It is founded on mutual respect, 
fairness and the belief that our school is a place where everyone has a right to learn, play and work in a safe and positive environment.  The goal of this document is to provide a clear set of 
expectations for students and parents / guardians as well as interventions that may be applied by members of staff to correct behaviour.  When applying measures outlined in the document, 
members of staff will weigh the information at their disposal and apply interventions in a fair and equitable manner.  It will be done in a way that best responds to the situation according to the 
details of the incident.  In analysing the situation, the school team will investigate possible factors (eg.: special needs or other).  The principal reserves the right to apply additional measures 
depending on the nature of the incident.  The very high expectations for appropriate behaviour at Lord Aylmer School extends beyond the school’s premises and its daily schedule.  It applies on 
the bus to and from school as well as for extra-curricular activities taking place during or outside of the school day, whether on or off school grounds.  In behaviours that involve victims, the 
latter will receive support (counselling, restorative practice, etc.).  
 

Behaviour Expectations List of Possible Interventions  

Regular School 
Attendance 

 Students must attend school regularly and arrive on time.  Parents / 
guardians will ensure that students attend every day except for 
absences for legitimate reasons (i.e. appointment, illness, death in 
family, etc.).  In such cases, parents / guardians are asked to notify 
the school at their earliest convenience. 

 In the event a student is absent, or late 3 days in a term, teachers will notify parents/guardians to help 
find a solution.  

 If the intervention is not successful, parents/guardians will be asked to meet with administration to 
develop a plan of action. 

 If the new plan is not successful in changing the attendance or late arrival, administration will offer to 
notify social services to help parents/guardians to develop an action plan. 

 If the action plan is not successful or if the assistance is refused, the principal will inform the office of 
Youth Protection, as required by law (Education Act, S. 18). 

Being Respectful 
of Others 

 Students are expected to treat one another with respect. 

 People will not always get along.  Conflict between people is normal 
and is not in itself a breech of the Code of Conduct.  However, how 
students act when facing a conflict with another student must not 
detract from the positive environment being promoted at the 
school.   

 Disrespectful behaviour can be exhibited verbally, non-verbally 
(through body language or gestures), in writing or through other 
means of communication (eg. social networking). 
 
 

Students who treat others in a way that is disrespectful may be subject to the following interventions: 

 Meeting to review expectations and review of appropriate ways of dealing with others / conflict. 

 Continued behaviour will result in parents being notified. 

 Students may be referred to administration. 

 A student may be issued a reflection sheet(s), behaviour modification intervention with school staff, 
detention, meeting with parents / guardians, in-school suspension.  Students may lose school 
privileges or be prohibited from taking part in school events or trips.  

 Continued behaviour may result in a suspension and a meeting with parents / guardians. 



 

Dress Code 
 
 
 
 
 
 
 

 Students will dress in such a way that their clothing will not include 
or promote the inappropriate language or images (e.g.: vulgarities, 
racism, sexuality, drugs, alcohol, violence). 

 Clothing must not be revealing (i.e. no undergarments showing, no 
bare midriffs). 

 Hats, toques, hoods are to be removed before entering school.  
-For safety reasons, proper footwear must be worn at all times (no 
flip flops, no high heels, etc.).  

 A student who is in violation of the dress code will be asked to change clothing immediately. Parents 
/ guardians may be called to bring a change of clothes to the school.  The school will try to find 
alternatives before calling the parents / guardians.   

 If a student disregards the dress code a second time, this will be considered insubordination.  

Use of 
Computers 

 Students will use school computers for educational purposes only, 
as directed by school staff.   

 Please refer to the WQSB policy on the use of technology. 

 A student who is in violation of the board policy for the first time will be subject to loss of computer 
access for a minimum of 2 weeks. Parents / guardians will be notified, and the student may be subject 
to a suspension (either internal or external) depending on the severity of the infraction.  

 A student who is in violation of the computer policy a second time will be subject to loss of school 
computer use for a longer period at the discretion of administration.  Parents / guardians will be 
notified.  If the lack of access to a computer makes it difficult for the student to access information, 
research will be completed using other means (library reference books, textbooks, etc.) during the 
student’s free time during recess or at lunch. 

 A student who is in violation of the computer policy for a third time will lose computer privileges for 
the school year.  Parents / guardians will be notified. 

 A student who purposely damages or changes the effectiveness of school computers may lose his/her 
privileges for the school year and parents / guardians will be responsible for assuming the cost of 
repairs or replacement of damaged items. Additional measures may be issued including detention, 
suspension as well as the restriction or removal of school privileges. 

Completion of 
Assigned Work 

 Students will complete assigned work to the best of their ability and 
hand it in on time as instructed by their teachers.  This includes 
classroom work, homework and evaluations. If a student is unable 
to complete the assigned work for reasons beyond his or her 
control, the school will not address it as a discipline matter (e.g. 
difficulty understanding concept, death in family, etc.).   

 A student who has not completed assigned work will be issued a consequence by the teacher.  The 
student will be required to complete the assigned work at a time designated by the teacher. 

 If the problem persists, parents / guardians will be notified.  

 If the problem persists further, the teacher will again inform the parents / guardians and notify the 
school administration.  Administration will work with the teacher to develop an action plan to remedy 
the situation.  

 If this measure does not produce a change, parents / guardians will be called for a meeting to develop 
an action plan.   
 
 
 



 

Electronic 
Devices 

 Students are prohibited from bringing personal electronic devices 
(i.e. iPods, cameras, cell phones, etc.) to school, unless sanctioned 
by the school administration for educational purposes.  

 The school will not be responsible for loss, theft or damages to any 
of these items that are brought to school whether they are permitted 
by the school or not.  
 

 A student who violates the electronic device expectation will have his/her device confiscated and 
parent(s) will be asked to collect the device at school. 

 A student who refuses to comply with a staff member’s request to hand over an electronic device will 
be immediately referred to administration and be subject to disciplinary measures for insubordination.  

 A second violation of the expectations will be considered insubordination. 

Classroom 
Behaviour 

 Students will behave in a manner that is conducive to learning and 
will respect both the school and individual classroom guidelines. 
Misbehaviour could include any actions that negatively impact 
learning, a positive respectful atmosphere or safety. 

 Inappropriate behaviour in class will be addressed by the teacher.  

 If interventions are not immediately successful, the teacher will contact the parents / guardians to 
work on a solution.   

 If the issue persists, the teacher will refer the matter to administration.  An action plan will be 
developed to remedy the situation.  

 If the issue persists after this point, administration will meet with the parents / guardians and the 
student to develop a plan of action to correct the behaviour.  Outside services or an alternative 
placement may be considered.  

 A student whose actions create a safety concern or a poor learning environment for others may be 
removed from the classroom immediately and referred to administration. 

 Measures may include but are not limited to: behaviour modification intervention, reflective 
assignments, detention, meetings with parents / guardians, in-school suspension, out-of-school 
suspension, alternative placement during the school day/hours.  

 The matter may be referred to the school board if school-based interventions are exhausted and the 
behaviour persists.  

Theft 
 
 

 Students will respect the belongings of others.  Under no 
circumstance is it acceptable to take something that does not belong 
to oneself.  This includes taking an item as a joke. It also includes 
taking something that one finds that does not belong to the student.  
It also includes taking something from someone that is not 
permitted at school (e.g. electronic devices, toys). 

 Parents / guardians will be informed if their child is involved in a theft. 

 Parents / guardians of a student engaging in this behaviour will be required to repay the amount or 
dollar value of a replacement of a new item identical to that which was stolen.   

 The police may be notified.    

 A student who engages in this behaviour may be suspended externally for up to three school days. 

Vandalism  Students will be respectful of school property and the property of 
others.  Damaging school property or the property of others in not 
acceptable.  Graffiti is considered a form of vandalism. 

 Anyone witnessing acts of vandalism or discovering damaged 
property must report it to an adult at the school as soon as possible. 

 Parents / guardians will be notified if their child is involved in an act of vandalism. 

 Parents / guardians of a student who vandalizes will be required to compensate for full repair or 
replacement of the item that was vandalised.   

 A student who vandalizes at school or during the school day may be subject to a detention, in-school 
suspension, or an out-of-school suspension. The police may be notified. 



 

Insubordination  Students will be respectful towards all adults. 

 Disrespectful behaviour can be exhibited verbally or non-verbally 
(through body language or gestures) and includes talking back, non-
compliance as well as delayed compliance. 

 Gross insubordination is more serious and involves disrespectful 
behaviour (insults, inappropriate comments or gestures etc. 

 Leaving one’s classroom, the building or premises contrary to 
instructions by staff is considered gross insubordination.   

 All acts of insubordination will be referred to the principal or designate and will be addressed on a 
case by case approach. 

 Parents / guardians will be notified.   

 A student who is insubordinate may be issued a reflection sheet(s), behaviour modification 
intervention with school staff, detention, meeting with parents / guardians, in-school suspension or 
an out-of-school suspension.  Students who are insubordinate may lose school privileges or be 
prohibited from taking part in school events or trips. 

 Gross insubordination will result in a suspension and a meeting with parents / guardians. 

Violence 
 
 

Violence 
“Any use of force – verbal, written, physical, psychological, or 
sexual – against any person, by an individual or a group, with 
intent to directly or indirectly wrong, injure or oppress that person 
by attacking his or her integrity, whether psychological or 
physical well-being, rights or property.” Art.13, LIP 2012 
 
Violent acts are intentional.  One can refer to an incident as violence if 
it has occurred only once.  If repeated, it will be classified as a bullying 
incident.  No imbalance of power between perpetrators and victims is 
required for an act of violence to have occurred.   
 

 Students will refrain from any action that could result in a physical 
confrontation.  If a conflict arises, every student involved must 
maintain control and prevent the incident from continuing or 
escalating.  A student who is assaulted physically (hit, kicked, etc.) 
must attempt to leave the situation immediately without causing 
harm to anyone else, including the person who may have caused the 
offense.  Violence may be physical or non-physical in nature (see 
below).   
 
The list of actions that constitute violence includes but is not limited 
to the following:     
 
-Verbal Teasing / Name Calling 
-Physical Violence (push, pinch, punch, slap, kick, trip, etc.)  

Incidents of reported violence will be handled on a case-by-case basis.  Interventions and disciplinary 
measures will be considered depending on the nature, frequency and severity of the incident(s).  The 
following are examples of measures that may be applied following an incident of violence.  
 
Warning 
Education / Counselling 
Restorative Practice Meeting (At victim’s request) 
Call to Parents / guardians (Victims and Perpetrators) 
Detention 
In-school Suspension 
Out-of-school Suspension 
Meeting with Parents / guardians 
Loss of School Privileges 
Prohibition from School Trips and Events 
Meeting with Police Educator 
Referral to the Western Quebec School Board 
Anyone who engages in violent behaviour will receive consequences, regardless of who may 

      have started the incident. 
 
 
 
 
 
 
 
 



 

-Socially Excluding or Ostracizing 
-Perpetuating Lies, False Rumours, Gossip 
-Removing / Hiding Property of Others to Cause Harm or Distress 
-Threats, Intimidating Words, Looks or Gestures, Threats      
 with a Weapon or Replica 
-Targeting Students based on Race, Gender, Sexual Orientation, 
Ethnic Background, Religion, Socio-economic Status or Family   
 Background. 
- Targeting Transgender or gender creative students (see Appdx. A) 
-Unwanted Sexual Acts or Comments, Sexually Suggestive Looks or  
 Gestures 
-Extortion  

 

 
 
 
 
 
 
 
 
 
 
 
 

Bullying  Bullying 
“Any behaviour, spoken word, act or gesture, whether 
deliberate or not and of a repetitive character, expressed 
directly or indirectly, including in cyberspace, in a context 
characterized by a disparity in the balance of power between 
the concerned persons, having the effect of engendering 
feelings of distress, injury, hurt oppression or of being 
ostracized;”Art.13, LIP 2012 
 
Article 76 of the Education Act reinforces the notion that students 
are to make their peers feel comfortable in the school environment.   
Any behaviour that negatively impacts the safe climate of the school 
will not be tolerated whether this behaviour has occurred at school 
or in cyber-space. 
 
It is the responsibility of every member of the Lord Aylmer school 
community (students, staff, and parents / guardians) to contribute 
to the development of a safe, secure and respectful school.  Students 
who witness bullying must report it to the administration or teachers 
as soon as possible. 

Incidents of reported bullying will be handled on a case-by-case basis.  Interventions and/or 
disciplinary measures will be considered depending on the nature, frequency and severity of the 
incident(s).  Examples are  
 
Warning 
Education / Counselling 
Restorative Practice Meeting (At victim’s request) 
Call to Parents / guardians (Victims and Perpetrators) 
Meeting with Parents / guardians 
Detention 
In-school Suspension 
Out-of-school Suspension 
Loss of School Privileges 
Prohibition from School Trips and Events 
Meeting with Police Educator 
Referral to the Western Quebec School Board 
 
 
 
 
 



 

  The list of actions that constitute bullying includes but is not 
limited to the following:     
-Verbal Teasing / Name Calling 
-Physical Violence (Repeated)  
-Socially Excluding or Ostracizing 
-Perpetuating Lies, False Rumours, Gossip 
-Removing / Hiding Property of Others to Cause Harm or Distress 
-Making Threats, Intimidating Words, Looks or Gestures, Threats      
 with a Weapon or Replica 
-Targeting Students based on Race, Gender, Sexual Orientation,  
 Ethnic Background, Religion, Socio-economic Status or Family   
 Background. 
-Unwanted Sexual Acts or Comments, Sexually Suggestive Looks or  
 Gestures 
-Extortion 

 
 

Drugs and 
Alcohol 

The use, possession, transportation, storage, distribution of drugs, 
tobacco and alcohol is prohibited.  If the child requires prescribed 
medication, it must be administered at the office with a signed form 
(Consent to Administer Medication).  

The school board’s Drug and Alcohol Policy will be instituted should there be an incident.  

Social 
Distancing 
(COVID-19) 

Everyone is expected to follow the special measures and procedures 

in place during the COVID-19 pandemic.  These exist to prevent 

the spread of disease and must be taken seriously. Everyone will be 

given time and reminders to learn the new procedures. However, 

those who do not follow them will be posing a safety risk. 

Students who do not adhere to the established safety measures for reducing the spread of disease 
such as social distancing, washing, etc., may be removed/suspended from school immediately.  
Parents/Guardians will be contacted right away and will be required to pick up their child. 

 
 

*Parents who are not satisfied with the handling of a situation may avail themselves of the WQSB complaints process accessible on the board’s website or by contacting either the director of 
educational services for elementary education or the Secretary General of the school board.    

 
 
 



 

Glossary 
 
Bullying 
“Any behaviour, spoken word, act or gesture, whether deliberate or not and of a repetitive character, expressed directly or indirectly, including in cyberspace, in a context characterized by a 
disparity in the balance of power between the concerned persons, having the effect of engendering feelings of distress, injury, hurt oppression or of being ostracized;” Art.13, LIP 2012 
 
Detention:  A student who is assigned a detention will be required to remain at the office or another designated location during recess or lunch hour for a specified period. 
 
Discipline Committee Hearing:  a formal meeting (usually held at the school board office) held to determine the future educational status of a student.  Typically, a discipline committee is 
comprised of the following members:  the school principal, two or more designated school commissioners, and a senior director form the Western Quebec School Board.  The student and 
his/her parents / guardians are invited to attend the meeting, at which time the case will be reviewed.  Following the meeting, the commissioners will make a recommendation to be brought 
forward to council. The decision may include one of the following:  return to school, alternate placement, or expulsion.  
 
Suspension (External):  A student who is assigned an external suspension will be out of school for the duration of the suspension.  During the suspension, the student is not to be on school 
grounds and may not participate in any school activity.  Before returning to regular classes at school, the student will be required to participate in a re-entry meeting with his/her parents / 
guardians and administration. 
 
Suspension (Internal):  A student who is assigned an internal suspension will be out of his/her regular classes for the duration of the suspension and will be assigned to an alternate location 
within the school where work will be provided.  
 
Team Meeting:  a meeting held between a student, the parent(s), one or more representatives from the student’s teacher team, and an administrator.  The purpose of the meeting is to develop 
an action plan to resolve one or more identified concerns. 
 
Violence 
 “Any use of force – verbal, written, physical, psychological, or sexual – against any person, by an individual or a group, with intent to directly or indirectly wrong, injure or oppress that person 
by attacking his or her integrity, whether psychological or physical well-being, rights or property.” Art.13, LIP 2012 
 
 
 
 
 
 


